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Ordering B&H Products in the Penn Marketplace 
 
  

 The B&H punchout site takes the user directly to the Penn specific B&H website 
while still remaining within the Penn Marketplace.  

 All browsing, shopping, real-time inventory availability and pricing are done from 
B&H’s website and their catalog.  

 When finished shopping and placing items into a shopping cart, all of the information 
is automatically transferred back to the Penn Marketplace as a requisition to complete 
the process of account code distribution, shipping information, approving and 
creating purchase orders.  

 To use the B&H punchout site, you need only to click on the B&H icon that appears 
under Product Search as shown below.  
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Creating an Order  
 
 
Any of the following options can be used to add items to your Shopping Cart:  
 

1. Browsing the Catalog: To find and select items by searching the online catalog, 
utilize the Home page to browse product categories or use the “Search Tools” 
navigation bar on the left side of the page.  

2. Wish Lists: Create a personalized wish list to add items to your shopping cart 
from an existing list by selecting “Wish List” from the “Shopping Tools” 
navigation bar at the top of the page. This is a great place to store your frequently 
ordered items!  
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Browsing the Catalog 
 

1. From the Home page, select a category to browse. A page displays a list of sub-
categories for the category selected. Select the subcategory you want to view. The 
next page displays either another list of subcategories or a list of items in the sub-
category selected.  

2. From this page, items can be added to the Shopping Cart by entering the quantity 
you want and then selecting the “Add to Cart” button or add items to your Wish 
List by selecting “Add to Wish list” button.  

3. A “Search” can be performed with keywords, B&H SKU, the manufacturer 
number or name. Utilize the Search feature located in the Left Navigation Bar on 
the left side of the page.  
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Placing Your Order 

 
Once you have added all the items for purchase to your Shopping Cart, select the “My 
Cart” button found on the “Shopping Tools” navigation bar on the top of the page. 
Review the items in Your Shopping Cart; click “Update Cart” if you have made any 
changes and then click “Checkout Now” button to proceed with your purchase.  
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Insufficient Quantities 

 
Ordering online from B&H’s web-site gives you access to live inventory. If B&H does 
not have the quantity of the item you request available, a “Notify when in stock” will 
appear on the listing and detail pages of the item. The following is an example of the 
option you get when you click on the “Notify when in stock”. Put in your email address 
and hit submit. 
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Completing Your B&H Order 
 
Click the “Checkout Now” button when you are finished shopping on the B&H’s online 
catalog. You will be redirected back to the Penn Marketplace.   
 
When back in the Penn Marketplace you can add items to your shopping cart or complete 
the process by clicking “Return to Ben Buys Shopping Cart” where your requisition will 
be created. 
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